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How to Check My Bill?

UTokyo Azure Subscription Management Page: https://azure.itc.u-tokyo.ac.jp/list

Guaranteed Free Tier: The amount guaranteed to be free in this 

month, no matter how much others use

Usage (carryover): The amount used in this month; and the excess 

amount that was not be offset by the free tier of the prior month in parentheses

Free Tier: 

The amount covered by the gift credit

Billing amount:

= (this month's usage + carryover from the prior month) – the free tier

the amount displayed in the billing months (September / March) is your bill

• If your “charge” in the billing month (March / September) is not zero you are billed

• Both usage and billing are displayed in USD. Actual billing is converted to yen

(The TTB rate of the previous month of the billing month is applied)
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This difference is the 

free tier of the university

in March 2025

If the "Remaining Gift Credit Balance" (blue line) is above the target balance at the 

end of a billing month, no subscriptions are charged
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Billing procedures by payment method

Payment Method
Internal transfer (all but Grants-in-

Aid for Scientific Research)

Invoice (Grants-in-Aid for 

Scientific Research)

Documents Sent

• Interdepartmental transfer statement

• Usage notice

• Use-specified budget codes

• Invoice

• Usage notice

• User-specified budget codes

Billing Timing
• September (for use in April - September)

• March (for use in October - March)

Billing 

Documents 

Addressed to 

The accounting team of the department managing the specified budget

How are 

Documents Sent
E-mail (PDF attachment)

Timing of 

Delivery

・ September billing: Around October 10

・ March billing: Around April 10
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Summary

✓ Only faculty and staff who are responsible for a budget can apply for 

UTokyo Azure

✓ Subscriptions that disable automatic suspension must register billing 

information

✓ Subscriptions with automatic suspension enabled (OK to be deleted) do not require 

billing information

✓ Usage are tracked and fees billed on a subscription basis

✓ The billing statements are sent not to the user, but to the accounting 

team of the department managing your budget
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